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Philosophy 
Learning For All … Whatever It Takes 

 

 
 
 

Vision 
The vision of the Niagara Falls City School District is to be a world-class quality organization 

educating all students for life 
 

 
 
 

Mission 
The mission of the Niagara Falls Board of Education is to guarantee educational excellence by 

creating strategic goals which we will monitor, analyze, assess and evaluate utilizing the quality 

process and ensuring customer satisfaction 
 
 
 
 

Schools Contact Information 
 

School 
 

Principal 
 

Phone 

 

79th Street Elementary 
 

Sheila Smith 
 

716-278-7900 

 

Harry F. Abate Elementary 
 

Lynne Tompkins 
 

716-278-7960 

 

Cataract Elementary 
 

Jeff Showers 
 

716-278-9120 

 

Hyde Park Elementary 
 

Gerald Orfano 
 

716-278-7980 

 

Henry J. Kalfas Elementary 
 

Carrie Buchman 
 

716-278-9180 

 

Geraldine J. Mann Elementary 
 

Italo J. Baldassarre 
 

716-278-7940 

 

Maple Avenue Elementary 
 

Maria Chille-Zafuto 
 

716-278-9140 

 

Niagara Street Elementary 
 

Rocco Merino 
 

716-278-5860 

 

Gaskill Preparatory School 
 

Derek Zimmerman 
 

716-278-5820 

 

LaSalle Preparatory School 
 

Kathleen Urban 
 

716-278-5880 

 

Niagara Falls High School 
 

Cynthia Jones 
 

716-278-5800 
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Attendance Recording –  Elementary  

 

 
 
 
 
 
 
 
 
 
 
 
 
 

Hybrid Learning 

Model 

 

Attendance is taken by teachers in traditional manner when students are in 

school (assigned days of the week) 
 
Wednesdays (synchronous instruction): 

• Students who participate in the live virtual sessions are marked 
present for the day 

 
Asynchronous instructional days (Mon./Tues. or Thurs./Fri.) 

• Students learning asynchronously from home are marked present in 

PowerTeacher on their designated days. 

• Teachers will reconcile attendance on Monday for the Gold hybrid 
instructional group and Wednesdays for the Blue hybrid instructional 
group. 

• If no asynchronous assignments from at home learning days were 

returned/completed by the end of the reconciliation day, the teacher 
should update the student record in PowerTeacher to record the 
student as absent. 

 

 
 
 
 
 
 
 

Full Distance 
Learning Model 

 
 
 
 
 

Teachers will record daily attendance at the end of the day based on the 
students that were present during synchronous lessons. 

 
 

Exploratory teachers will record attendance at the end of the week based on 
students’ participation in synchronous and asynchronous lessons. 

 
 
 
 
 
 

 
Attendance 

Teams 

 
 
 
 
 
 

School Attendance teams will work daily to identify students that are not 
attending school/participating in remote learning and will make phone calls 
home to encourage attendance and address distance learning needs of 
students and families. 
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Attendance Recording –  Preparatory  

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Hybrid Learning 
Model 

Attendance is taken by teachers in traditional manner when students are in 

school (assigned days of the week) 
 
Wednesdays (synchronous instruction): 

• Students who participate in the live virtual sessions are marked 
present for the class period at the end of the instructional time. 

• During the attendance time block, homebase teachers will review 

students’ period attendance to record homebase attendance. 
• If students attend at least two classes, they will be considered present 

for the day. 
 
Asynchronous instructional days (Mon./Tues. or Thurs./Fri.) – 

• Students learning asynchronously from home are marked present in 

PowerTeacher on their designated days. 
• Teachers will reconcile period attendance on Wednesdays for both 

hybrid instructional group for the previous week before 2pm. If no 

asynchronous assignments from at home learning days were 
returned/completed by the end of the reconciliation day, the teacher 
should update the student record in PowerTeacher to record the 
student as absent. 

• During the attendance reconciliation time block, homebase teachers 

will review students’ period attendance for each day to record 

homebase attendance. If students attend at least two classes on a 
given day, they will be considered present for the day. 

 
For Assistance See: RGT#5 – Reviewing Period by Period attendance (Prep & HS) 

 
 
 
 
 
 
 
 
 
 

Full Distance 

Learning Model 

Attendance #1 (2:00-2:15): Teachers will record period attendance based on 

students present in synchronous learning sessions. 
 
Attendance #2 (2:15-2:30): Homebase teachers will review students’ period 

attendance to record homebase attendance. If students attend at least two 
classess, they will be considered present for the day. 

 
Wednesdays (synchronous instruction): 

• Students who participate in the live virtual sessions are marked 
present for the class period at the end of the instructional time. 

• During the attendance time block, homebase teachers will review 

students’ period attendance to record homebase attendance. 
• If students attend at least two classes, they will be considered present 

for the day. 
 
For Assistance See: RGT#5 – Reviewing Period by Period attendance (Prep & HS) 

 
 

Attendance 
Teams 

School Attendance teams will work daily to identify students that are not 
attending school/participating in remote learning and will make phone calls 
home to encourage attendance and address distance learning needs of 
students and families. 
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Attendance Recording – High School  

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Hybrid Learning 
Model 

Attendance is taken by teachers in traditional manner when students are in 

school (assigned days of the week) 
 
Wednesdays (synchronous instruction): 

• Students who participate in the live virtual sessions are marked 
present for the class period at the end of the instructional time. 

• During the attendance time block, homebase teachers will review 

students’ period attendance to record homebase attendance. 
• If students attend at least two classes, they will be considered present 

for the day. 
 
Asynchronous instructional days (Mon./Tues. or Thurs./Fri.) – 

• Students learning asynchronously from home are marked present in 

PowerTeacher on their designated days. 
• Teachers will reconcile period attendance on Wednesdays for both 

hybrid instructional group for the previous week before 2pm. If no 

asynchronous assignments from at home learning days were 
returned/completed by the end of the reconciliation day, the teacher 
should update the student record in PowerTeacher to record the 
student as absent. 

• During the attendance reconciliation time block, homebase teachers 

will review students’ period attendance for each day to record 

homebase attendance. If students attend at least two classes on a 
given day, they will be considered present for the day. 

 
For Assistance See: RGT#5 – Reviewing Period by Period attendance (Prep & HS) 

 
 
 
 
 
 
 
 
 
 

Full Distance 
Learning Model 

Daily Attendance: Teachers will record period attendance based on students 

present in synchronous learning lessons. This attendance should be taken on 
the same day that class occurred. 

 
Attendance #1 (8:15-8:30): Teachers will record period attendance for the 

previous day based on exit slips completed based on asynchronous lessons. 
 
Attendance #2 (8:30-8:45): Homebase teachers will review students’ period 

attendance from the previous day to record homebase attendance. If 
students attend at least two classes, they will be considered present for the 
day. 

 

 
Attendance will be recorded on a next day basis to allow for students to complete 

asynchronous learning lessons outside of the traditional school hours. 

 
For Assistance See: RGT#5 – Reviewing Period by Period attendance (Prep & HS) 

 
 

Attendance 
Teams 

 

Attendance teams will work daily to identify students that are not attending 
school/participating in remote learning and will make phone calls home to 
encourage attendance and address distance learning needs of students and 
families. 
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Methods of Instruction  

 

 

Synchronous Instruction Asynchronous Instruction 
• Students will meet virtually with teachers who 

will provide real-time instruction. 
 
• Students and teaches meet at a specific time, 

based on the academic schedule provided. 
 
• Teachers will utilize the Meet Now function in 

Microsoft Teams to provide instruction to 
students. 

 
• Students are always expected to be present and 

engaging with the teacher throughout the lesson 
and complete all assignments, assessments, 
and/or exit slips as directed 

• Teachers will post lessons/resources for students 

to access and complete on their own time 
 
• All lessons/resources will be posted on the 

teachers Microsoft Team for that course 

 
• Students will be given a time frame during which 

they need to complete the assigned work 

 
• Students must complete exits slips or other 

assigned work for each lesson to show that they 
have completed the lesson, student work will be 
utilized for verifying student attendance. 

 

 

It is recommended that teachers record and post all live lessons for students and parents 
to review and reference as need. Doing so should result in fewer parent and student 
inquiries regarding missed content. 

 

 

All teachers are expected to use Microsoft Office Teams to deliver synchronous and asynchronous 
instruction. Teachers may continue to maintain a webpage for the following: 

• Teacher contact information and regular Office Hours 

• Reminders and miscellaneous messages 

• Directions for accessing Microsoft Teams and similarly helpful documents 

• Guidance for messaging teachers and reasonable response times 

• District Technology Help resources, Forms, videos, etc. 
 
Expectations for asynchronous instruction: 

• All asynchronous instruction and assignments should be provided through Microsoft Teams 

(NOT paper packets/worksheets) 

• Teachers shall create a combination of prerecorded lessons and assignments/projects for 

students to access on asynchronous learning days 
o Prerecorded lessons may be introduction to new content or review and prepared using 

a variety of technology tools including Nearpod, Microsoft Stream, PowerPoint, etc. 

o For some courses digital text resources allow teachers to create and assign lessons to 
students 

• PLEASE NOTE: In order to verify asynchronous attendance, teachers need to embed an exit 

ticket and/or assignment that students will returned to the teacher for EACH lesson 
 

 
 

Online Learning Platform 
 

The Niagara Falls City School district has adopted the Microsoft 365 online platform to manage 
remote student learning, teacher workflow, and increase communication throughout the community. 
For information on how to access and work within the platform please see the Reference Pages at the 
end of the handbook 
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Approved Online Resources 
To best serve our customers, parents and students, remote online resources should be kept to a 

minimum. This ensures that adequate technology support and training can be provided to students, 

families, and teachers, resulting in equitable access to instruction. 
 

 

TECHNOLOGY  RESOURCES FOR PRE-K 
 REQUIRED  CORE RESOURCES FOR 

SYNCHRONUS INSTRUCTION 

 

ADDITIONAL RESOURCES 

 
 
GRADE 

 
 

SUBJECT 

 

 
Thinki ng 

Strategei s Cloud 

 

 
Think Central 

(Journeys) 

 
 

Investigations 

 
Reach (Special 

Education Classes 

only) 

 
Class Dojo 

(Class 

Management & 

Communication 

Tool) 

 
Remind (Phone 

App for 

Communicat on) 

 
 

Nearpod 

 
 

FlipGrid 

 

 
Smarty 

Ants 

 
 
Symbaloo 

 
Digital 

Textbook 

Resources 

 
 

Razkids 

 

 
Brain Pop/ 

Brain Pop Jr 

 
 
Moby  Max 

 
PREK 

ElA X     
X 

 
X 

X X X  
X 

 
X 

X X X 
MATH X    X X   X X 
SCIENCE X 

   
X X 

  
X X 

SOCIAL STUDIES X    X X   X X 

 

 

TECHNOLOGY  RESOURCES FOR GRADES K-2 
 REQUIRED  CORE RESOURCES FOR 

SYNCHRONOUS INSTRUCTION 

 
ADDITIONAL RESOURCES 

 
 
GRADE 

 
 

SUBJECT 

 

 
MICROSOFT 

TEAMS 

 
 

Nearpod 

 

 
Think Central 

(Journeys) 

 
 
Investigations 

 
Reach 

(Special 

Education 

Classes only) 

 
Class Dojo (Class 

Management & 

Communication 

Tool) 

 
Remind (Phone 

App for 

Communication) 

 
 

FlipGrid 

 

 
Smarty 

Ants 

 
 

Razkids 

 
 

Symbaloo 

 
Digital 

Text book 

Resources 

 

 
Brain Pop/ 

Brain Pop Jr 

 
 
MobyMax 

 
KINDER- 

GARTEN 

ELA X X X  X  
X 

 
X 

X X X  
X 

 
X 

X X 
MATH X X  X  X   X X 
SCIENCE X X    X   X X 
SOCIAL STUDIES X X    X   X X 

 
1ST 

GRADE 

ELA X X X  X  
X 

 
X 

X X X  
X 

 
X 

X X 
MATH X X  X  X   X X 
SCIENCE X X    X   X X 
SOCIAL STUDIES X X    X   X X 

 
2ND 

GRADE 

ELA X X X  X  
X 

 
X 

X X X  
X 

 
X 

X X 

MATH X X  X  X   X X 
SCIENCE X X    X   X X 

SOCIAL STUDIES X X    X   X X 
 

TECHNOLOGY  RESOURCES FOR GRADES 3-5 
 REQUIRED CORE RESOURCES FOR 

SYNCHRONOUS INSTRUCTION 

 
ADDITIONAL RESOURCES 

 
 
GRADE 

 
 

SUBJECT 

 

 
MICROSOFT 

TEAMS 

 
 

Nearpod 

 

 
Think Central 

{Journeys) 

 
 
Investigations 

 
Reach 

(Special 

Education 

Classes only) 

 
Class Dojo (Class 

Management & 

Communication 

Tool) 

 
Remind (Phone 

App for 

Communication) 

 
 

FlipGrid 

 

 
Brain Pop/ 

Brain Pop Jr 

 
 

Symbaloo    T 

R 

 
Digital 

extbook 

esources 

 
 
Moby Max 

 
Achieve 

3000 

KidBizor 

TeenBiz 

 
3RD 

GRADE 

ElA X X X  X  
X 

 
X 

X X  
X 

 
X 

X X 

MATH X X  X  X X X  
SCIENCE X X    X X X  
SOCIAL STUDIES X X    X X X  

 
4TH 

GRADE 

ELA X X X  X  
X 

 
X 

X X  
X 

 
X 

X  
MATH X X  X  X X X  
SCIENCE X X    X X X  
SOCIAL STUDIES X X    X X X  

 
STH 

GRADE 

ELA X X X  X  
X 

 
X 

X X  
X 

 
X 

X  
MATH X X  X  X X X  
SCIENCE X X    X X X  
SOCIAL STUDIES X X    X X X  
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Approved Online Resources - Continued 
 
 

TECHNOLOGY  RESOURCES FOR GRADES 6-8 
 REQUIRED CORE RESOURCES 

FOR SYNCHRONOUS  INSTRUCTION 

 

ADDITIONAL RESOURCES 

 
 
GRADE 

 
 

SUBJECT 

 

 
MICROSOFT 

TEAMS 

 
 

Nearpod 

 
Reach (Special 

Education 

Classes Only) 

 
 

Amplify ELA 

 
 

MY HRW 

 
Class  Dojo (dass 

Management & 

Communication 

Tool) 

 
Remind (Phone 

App for Commu 

nication) 

 
 

FlipGrid 

 
Reading 

Plus - ELA 

AIS 

 

 
Brain Pop/ 

Brain Pop Jr 

 
 

Symbaloo 

 
Digital 

Textbook 

Resources 

 
 
Moby Max 

 
Achieve 

3000 

KidBiz or 

TeenBiz 

 

 
Castle 

learning 

 
6TH 

GRADE 

EtA X X X X   
X 

 
X 

X  X  
X 

 
X 

X X X 
MATH X X   X X  X X  X 
SCIENCE X X    X  X X  X 
SOCI AL STUDIES X X    X  X X  X 

 
7TH 

GRADE 

EtA X X  X   
X 

 
X 

X X X  
X 

 
X 

X X X 
MATH X X   X X  X X  X 
SCI ENCE X X    X  X X  X 
SOCIAL STUDEI S X X    X  X X  X 

 
8TH 

GRADE 

EtA X X  X   
X 

 
X 

X X X  
X 

 
X 

X X X 
MATH X X    X  X X  X 
SCIENCE X X    X  X X  X 
SOCIAL STUDIES X X    X  X X  X 

 

TECHNOLOGY RESOURCES FOR HIGH SCHOOL 
 REQUIRED CORE RESOURCES 

FOR SYNCHRONOUS INSTRUCTION 

 
ADDITIONAL RESOURCES 

 
 
GRADE 

 
 

SUBJECT 

 
 

MICROSOFT 

TEAMS 

 

 
Nearpod 

 
 

eMath 

Instruction 

 
 

My 

Perspecitves 

 
MyAP 

(Format ve 

Assessment 

Tool) 

 

 
Remind (Phone 

App for 

Communicat on) 

 

 
Symbaloo 

 

 
Castle Learning 

 
 

DigitalTextbook 

Resources 

 

 
Flipgrid 

 
9TH 

GRADE 

ELA X X  X   
X 

 
X 

X  
X 

X 
ALGEBRA 1 X X X   X X 

UVING ENV X X    X X 
SOCIAL STUDIES X X    X X 

 
lOTH GRADE 

ELA X X     

 
X 

 

 
X 

X  

 
X 

X 

GEOMETRY X X    X X 
EARTH SCIENCE X X    X X 
SOCIAL STUDIES X X    X X 

AP SOCIAL STUDIES X X   X  X 

 
 

11TH 

GRADE 

ELA X X     

 
X 

 

 
X 

X  

 
X 

X 
ALGEBRA2 X X    X X 
CHEMISTRY X X    X X 
US HSI TORY X X    X X 
AP SOCIAL STUDIES X X   X  X 
AP ENGUSH X X   X  X 
AP SCIENCE X X   X  X 

 

 
 

12TH 

GRADE 

ELA X X     
 
 

X 

 
 
 

X 

X  
 
 

X 

X 
PRE CALC/ CALC X X    X X 
PHYSCS X X    X X 
ECONOMICS/GOVT X X    X X 
AP SOCIAL STUDIES X X   X  X 
AP ENGLISH X X   X  X 

AP SCIENCE X X   X  X 

APMATH X X   X  X 



(10) 

 

 

Academic Schedules 
 

 

Hybrid Schedules 

The NFCSD Hybrid Instructional Model promotes social distancing by limiting the number of 
students in a school building to 50% of total capacity each day and provides time to ensure that school 
buildings can be deep cleaned between cohorts. The model divides students into two groups (i.e. Blue 
and Gold) with approximately 50% of enrolled students in each group. Blue will report to school for in- 
person instruction on Monday and Tuesday, receive live, virtual instruction on Wednesday, and 
complete prepared lessons and assignments online Thursday and Friday. Gold will complete prepared 
lessons and assignments online Monday and Tuesday, receive live, virtual instruction on Wednesday, 
and report to school for in-person instruction on Thursday and Friday. No students will be in school 
buildings on Wednesdays, to allow for deep cleaning between student groups. On Wednesday teachers 
will provide live, synchronous instruction to all students utilizing a predetermined schedule which 
includes office hours for assisting individual or small groups of students. 

 
Links to Hybrid Schedules 

• Elementary (K-6) 

• Preparatory (7-8) 
• High School (9-12) 

 
 
 

Full Distance Learning 
If the NFCSD is required to pause in person student and staff attendance due to Covid-19, 

instruction will pivot to a full, five day a week Distance Learning Model. In the Full Distance Learning 
model, students receive a combination of live, synchronous instruction and asynchronous instruction. 
Distance Learning Schedules have been developed for each grade level and can be found at the links 
below. 

 
Links to Full Distance Learning Schedules 

• Kindergarten 

• Grade 1 

• Grade 2 

• Grade 3 

• Grade 4 

• Grade 5 

• Grade 6 

• Gaskill Preparatory School (Grades 7 & 8) 

• LaSalle Preparatory School (Grades 7 & 8) 

• Niagara Falls High School (Grades 9-12) 
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Students with Disabilities & English Language Learners 
 
Students with Disabilities: Co-teaching 

The CSDCNF has moved to a co-teaching delivery model, wherein a general education teacher and 
special educator collaborate to provide differentiated instruction of grade level curriculum.  Special 
educators follow District guidelines and processes for SDI (Specially Designed Instruction) and will 
continue to do so whether engaged in in-person or distance learning settings. 

 
Expectations for Remote Instruction 

ENL teachers and consultant special education teachers will, in both hybrid and fully remote learning 
models, be responsible for delivery of students’ instructional services in accordance with IEP goals and 
mandated minutes in Commissioner’s regulations.  To accomplish this, ENL teachers and special 
educators will: (See Figure 1 next page) 

• Join the general educator’s instructional Microsoft Team and participate in live, synchronous 
instruction to the fullest extent possible 

o  Co-present if planned (one teach/one support) 
o  Monitor the student chat box, answer questions, repeat directions in type, and/or provide 

feedback while the general education teacher leads the lesson 
• Create, within the general education teacher’s Microsoft Team, a private channel for his/her 

students only. There, she/he will: 
o  Modify assignments and provide other support documents 

o  Video conference with students using Meet Now as needed for content review and 

support 
o  Provide extra assistance/lesson support via the chat box 

• Schedule consistent Office Hours during which students may contact the teacher for extra 

assistance 
 
Special Considerations 

• At the elementary level: Teachers should consult school principals who will create specific 

schedules for consultant and ENL teachers based on their caseloads and the classes in which 
they co-teach in 

• CT teachers should ensure that progress monitoring is completed with applicable technology 

tools or available software, using office hours if needed 
• CT teachers and classroom teachers may move in and out of the 6 models of co-teaching and 

adjust their use of technology to match each model. 
 
 
 

Related Services 

School psychologists, the central office Committee on Special Education, and therapists will reach out 
to families to schedule sessions. 
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Figure 1 – General Education-Special Education Teacher Workflow 
 

 
 

General Education Teacher creates or accesses their 
Microsoft T eam 

 
 
 
 
 
 

 
General Education Teacher adds Special Education Teacher 

to the T eam as a Co-T eacher 
 
 
 
 
 
 

 
Special Education Teacher creates a Private Channel within 

the T eam 
 
 
 
 
 
 

 
Special Education T eacher adds students needing services 

to the Private Channel 
 
 
 
 
 
 

 
General Education T eacher created and saves assignments 
in draft form for the Special Education teacher to review 

 
 
 
 
 
 

Modified assignments will be assigned by the Special 
Education T eacher 

The remainder of the students will receive their 
assignments from the Genera Education teacher 

 
 
 
 
 

 
The General Education Teacher will grade the assignments 
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The Arts 
Due to the hands-on nature of Arts instruction, the development of instructional methods and topics 
for visual arts and music in a Distance Learning Model is a unique challenge.  Teachers should consider 

what students learned in the prior grade level or course, and design enrichment experiences that 
require no materials, or simple items that can be found in most households. In the event the District 
must implement a full Distance Learning Schedule, Art and Music teachers in grades 7 and up will 
follow the leveled schedules and teach within their assigned periods. At the elementary level, art and 
music teachers will be assigned daily time periods during which to deliver synchronous instruction by 
grade level.  Each daily lesson will be repeated three times to ensure all students on the teacher’s 
roster can access it (see below). 

 
Important note for Elementary Arts: Teachers should create a team that combines all the students 
within a specific grade level that they teach regardless of the school that they attend. During Hybrid 
Model instruction, Elementary Arts teachers should create a minimum of one asynchronous lesson or 
activity per week for each of their assigned grade levels. Classroom teachers and exploratory teachers 
will show students how to access Exploratory Teams for work that should be complete on the days 

they are learning from home (Monday/Tuesday or Thursday/Friday). 
 
Full Distance Learning Schedule - Elementary School 

 

ART 
 

  Monday   
 

Tuesday   
 

Wednesday   
 

Thursday   
 

Friday   

8:45-9:15 Office Hours Office Hours Office Hours Office Hours Office Hours 

9:55-10:10 Kindergarten #1 Planning Grade 2 #1 Planning Grade 1 #1 

10:20-10:40 Grade 3 #1 Grade 4 #1 Planning Grade 6 #1 Grade 5 #1 

10:55-11:10 Kindergarten #2 Planning Grade 2 #2 Planning Grade 1 #2 

11:30-12:00 Lunch Lunch Lunch Lunch Lunch 

12:50-1:10 Grade 3 #2 Grade 4 #2 Planning Grade 6 #2 Grade 5 #2 

1:55-2:10 Kindergarten #3 Planning Grade 2 #3 Planning Grade 1 #3 

2:20-2:40 Grade 3 #3 Grade 4 #3 Planning Grade 6 #3 Grade 5 #3 

2:40-3:10 Office Hours Office Hours Planning Office Hours Office Hours 

 

 

Music 
 

  Monday   
 

Tuesday   
 

Wednesday   
 

Thursday   
 

Friday   

8:45-9:15 Office Hours Office Hours Office Hours Office Hours Office Hours 

9:55-10:10 Grade 1 #1 Planning Kindergarten #1 Planning Grade 2 #1 

10:20-10:40 Grade 5 #1 Grade 6 #1 Planning Grade 4 #1 Grade 3 #1 

10:55-11:10 Grade 1 #2 Planning Kindergarten #2 Planning Grade 2 #2 

11:30-12:00 Lunch Lunch Lunch Lunch Lunch 

12:50-1:10 Grade 5 #2 Grade 6 #2 Planning Grade 4 #2 Grade 3 #2 

1:55-2:10 Grade 1 #3 Planning Kindergarten #3 Planning Grade 2 #3 

2:20-2:40 Grade 5 #3 Grade 6 #3 Planning Grade 4 #3 Grade 3 #3 

2:40-3:10 Office Hours Office Hours Planning Office Hours Office Hours 
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Physical Education  

 

 
Participation in physical activity is crucial for students’ health and well -being, both physical and mental. 
Students should be participating in physical education under the direction of a certified physical 

education teacher regardless of the instructional model in play (Attendance at full capacity/Hybrid/Full 
Distance Learning). In the event the District must implement a full Distance Learning Schedule, PE 
teachers in grades 7 and up will follow the leveled schedules and teach within their assigned periods. 
At the elementary level, PE teachers will be assigned daily time periods during which to deliver 
synchronous instruction by grade level.  Each daily lesson will be repeated three times to ensure all 

students on the teacher’s roster can access it (see below). 
 
Understanding that remote learning limits the menu of learning activities for students to engage in, PE 

teachers should use the District’s technology platform (Microsoft Teams) to plan activities that may be 
done at home with no equipment or with items available in most households. 

 
 
 

Important note for Elementary Physical Education: Teachers should create a team that combines all 
the students within a specific grade level that they teach regardless of the school that they attend. 
During  Hybrid  Model  instruction, Elementary  Arts teacher s  should  create  a  minimum  of  one 
asynchronous lesson or activity per week for each of their assigned grade levels.  Classroom teachers 
and exploratory teachers will show students how to access Exploratory Teams for work that should be 
complete on the days they are learning from home (Monday/Tuesday or Thursday/Friday). 

 
 

PE   Monday   Tuesday   Wednesday   Thursday   Friday   

8:45-9:15 Office Hours Office Hours Office Hours Office Hours Office Hours 

9:55-10:10 Grade 2 #1 Planning Grade 1 #1 Planning Kindergarten #1 

10:20-10:40 Grade 6 #1 Grade 3 #1 Planning Grade 5 #1 Grade 4 #1 

10:55-11:10 Grade 2 #2 Planning Grade 1 #2 Planning Kindergarten #2 

11:30-12:00 Lunch Lunch Lunch Lunch Lunch 

12:50-1:10 Grade 6 #2 Grade 3 #2 Planning Grade 5 #2 Grade 4 #2 

1:55-2:10 Grade 2 #3 Planning Grade 1 #3 Planning Kindergarten #3 

2:20-2:40 Grade 6 #3 Grade 3 #3 Planning Grade 5 #3 Grade 4 #3 

2:40-3:10 Office Hours Office Hours Planning Office Hours Office Hours 
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Pre-K 3 & Pre-K 4  

 

 
 

The Creative Curriculum Cloud by Teaching Strategies 

The Creative Curriculum Cloud is the online platform which will be used by Pre-K teachers, families 

and students. The Cloud is designed to support student learning in the traditional Pre-K classroom, 

remotely, or in a hybrid model. The Cloud gives teachers 24/7 access to all curriculum resources, on 

any device. Students and families can engage in secure 2-way communication with classroom teachers 

via messages, pictures, or videos. Teachers will provide families with” Family-Facing Resources” that 

align with the curriculum goals and objectives. These resources include, Family Guided Learning Plans, 

Learning Games and Recipe Cards. When coupled with the Teaching Strategies Gold Assessment tool, 

teachers will assess student work though pictures or videos. Individualized learning experiences can 

also be directly connected to live, formative assessments.  Each Pre-K teacher will her/his families with 

schedules and other information to participate in Cloud activities from home. 
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Mental Health Resources  

 

 

 

Crisis Services 24-Hour Crisis Hotline 

716-285-3519 
 
 
 

National Suicide Prevention Lifeline 
1-800-273-8255 

 
 
 

Crisis Text Line 
Text HOME to 741741 

 
 
 

Kid’s Helpline 
716-834-1144 

1-877-KIDS-400 
 
 
 

The Trevor Project-a lifeline for LGBTQ youth under the age of 25 
1-866-488-7386 

Text START to 678678 
 
 
 

NYS Domestic and Sexual Violence Hotline 
1-800-942-6906 



Hybrid Learning Schedules –  Elementary 

(17) 

 

 

Kindergarten, Grade 1, & Grade 2 
Monday Tuesday Wednesday Thursday Friday 

 

 
 
 
 
 
 
 
 

Blue 

At school for in 
person instruction 

 

 
 
 
 
 
 
 
 

Blue 

At school for in 
person instruction 

 
Office Hours 
(8:45-9:15) 

 
 
 
 
 
 
 

Blue 
At home logging onto 

computer for 
asynchronous 

instruction 

 
 
 
 
 
 
 

Blue 
At home logging onto 

computer for 
asynchronous 

instruction 

 
ELA (9:15-

9:45) 

 

Math 

(10:00-10:30) 

 

Fundations 

(10:45-11:15) 

 
 
 
 
 

Gold 

At home logging onto 
computer for 
asynchronous 

instruction 

 
 
 
 
 

Gold 

At home logging onto 
computer for 
asynchronous 

instruction 

 

Office Hours 
(11:15-11:45) 

 

 
 
 
 
 
 
 
 

Gold 
At school for in 

person instruction 

 

 
 
 
 
 
 

Gold 
At school for in 

person instruction 

 

Lunch 
(11:45-12:15) 

 

Professional Development 
(12:15-1:00) 

As needed, may vary by grade level 

 
Planning 

(1:00 – 3:10) 



Hybrid Learning Schedules –  Elementary 
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Grades 3-6 
Monday Tuesday Wednesday Thursday Friday 

 

 
 
 
 
 
 
 
 

Blue 
At school for in person 

instruction 

 

 
 
 
 
 
 
 
 

Blue 
At school for in person 

instruction 

 

Professional Development 

(8:45 -9:30) 
As needed, may vary by grade level 

 
 
 
 
 
 
 

Blue 
At home logging onto 

computer for 

asynchronous 
instruction 

 
 
 
 
 
 
 

Blue 
At home logging onto 

computer for 

asynchronous 
instruction 

 

Planning 

(9:30 – 10:30) 

 

Office Hours 
(10:30 -11:00) 

 
Lunch 

(11:00-11:30) 

 
 
 
 
 
 
 

Gold 

At home logging onto 
computer for 
asynchronous 

instruction 

 
 
 
 
 
 
 

Gold 

At home logging onto 
computer for 
asynchronous 

instruction 

 

ELA 

(11:30-12:20) 

 

 
 
 
 
 
 
 
 

Gold 
At school for in person 

instruction 

 

 
 
 
 
 
 
 
 

Gold 
At school for in person 

instruction 

 

Math 
(12:30-1:20) 

 
Office Hours 
(1:30-2:00) 

 

Planning 

(2:00-3:10) 



(19) 

Hybrid Learning Schedules –  Preparatory 

LaSalle Preparatory School 

 

 

 

Monday Tuesday Wednesday Thursday Friday 
 
 
 
 
 
 
 

 
Blue 

At school for in person 
instruction 

 
 
 
 
 
 
 

 
Blue 

At school for in person 
instruction 

 

ASP/Office Hours: 
(7:30-7:50) 

 

 
 
 
 
 
 
 

Blue 
At home logging onto 

computer for 

asynchronous 
instruction 

 

 
 
 
 
 
 
 

Blue 
At home logging onto 

computer for 

asynchronous 
instruction 

 

Period 2: 
(8:00-8:20) 

 

Period 3: 
(8:30-8:50) 

 

Period 4: 
(9:00-9:20) 

 

Period 5/6: 

(9:30-9:50) 

Period 7: 

(10:00-10:20) 
 

 
 
 
 
 
 
 

Gold 
At home logging onto 

computer for 
asynchronous 

instruction 

 

 
 
 
 
 
 
 

Gold 
At home logging onto 

computer for 
asynchronous 

instruction 

 
 
 
 
 
 
 
 
 

Gold 

At school for in person 
instruction 

 
 
 
 
 
 
 
 
 

Gold 

At school for in person 
instruction 

 

Period 8: 
(10:30-10:50) 

 

HB Attendance for Wednesday: 
(10:50-11:00) 

 

Lunch: 
(11:00-11:30) 

 

Planning/ASP Meetings: 
(11:30-2:00) 

 

Attendance Reconciliation: 
(2:00-2:30) 
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Hybrid Learning Schedules –  Preparatory 

Gaskill Preparatory School 

 

 

 

Monday Tuesday Wednesday Thursday Friday 
 
 
 
 
 
 
 

 
Blue 

At school for in person 
instruction 

 
 
 
 
 
 
 

 
Blue 

At school for in person 
instruction 

 

ASP/Office Hours: 
(7:30-7:50) 

 

 
 
 
 
 
 
 

Blue 
At home logging onto 

computer for 

asynchronous 
instruction 

 

 
 
 
 
 
 
 

Blue 
At home logging onto 

computer for 

asynchronous 
instruction 

 

Period 2: 
(8:00-8:20) 

 

Period 3: 
(8:30-8:50) 

 

Period 4: 
(9:00-9:20) 

 

Period 5: 

(9:30-9:50) 

Period 6: 

(10:00-10:20) 
 

 
 
 
 
 
 
 

Gold 
At home logging onto 

computer for 
asynchronous 

instruction 

 

 
 
 
 
 
 
 

Gold 
At home logging onto 

computer for 
asynchronous 

instruction 

 
 
 
 
 
 
 
 
 

Gold 

At school for in person 
instruction 

 
 
 
 
 
 
 
 
 

Gold 

At school for in person 
instruction 

 

Period 7: 
(10:30-10:50) 

 

HB Attendance for Wednesday: 
(10:50-11:00) 

 

Lunch: 
(11:00-11:30) 

 

Planning/ASP Meetings: 
(11:30-2:00) 

 

Attendance Reconciliation: 
(2:00-2:30) 
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Hybrid Learning Schedules –  High School 

Grades 9-12 

 

 

 

Monday Tuesday Wednesday Thursday Friday 
 

 
 
 
 
 
 
 
 

Blue 
At school for in person 

instruction 

 

 
 
 
 
 
 
 
 

Blue 
At school for in person 

instruction 

Planning: (7:20-8:20) 
(Early Flex) 

 
 
 
 
 
 
 
 

Blue 
At home logging onto 

computer for 
asynchronous 

instruction 

 
 
 
 
 
 

 
Blue 

At home logging onto 
computer for 

asynchronous 
instruction 

 

Period 1: (8:20-8:40) 

 

Period 2: (8:50-9:10) 

 

Period 3: (9:20-9:40) 

 

Period 5: (9:50-10:10) 

 

Office Hours: (10:10-10:30) 

 

Lunch: (10:30-11:00) 

 

Planning: (11:00-11:30) 

 

 
 
 
 
 
 
 

Gold 
At home logging onto 

computer for 

asynchronous 
instruction 

 

 
 
 
 
 
 
 

Gold 
At home logging onto 

computer for 

asynchronous 
instruction 

 

Office Hours: (11:30-11:50) 
 
 
 
 
 
 
 
 
 

Gold 
At school for in person 

instruction 

 
 
 
 
 
 
 
 
 

Gold 
At school for in person 

instruction 

 

Period 7: (11:50-12:10) 

 

Period 9: (12:20-12:40) 

 

Period 11: (12:50-1:10) 

 

Period 12: (1:20-1:50) 

Attendance Reconciliation/ 
Wednesday HB Attendance: 

(1:40-2:10) 

Planning: (2:10-3:10) 
(Regular Schedule) 
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Full Distance Learning Schedule – Kindergarten (Student) 
 

The following 5-day schedule will be used if all in person attendance is paused due to Covid -19. 

Type of Learning Time Monday Tuesday Wednesday Thursday Friday 

 

Synchronous Learning: 
 

Students and teachers meet at the 
assigned times 

 
Students are required to attend at 

least once DAILY: 
ELA #1 ~OR~ ELA #2 

Math #1 ~OR~ Math #2 

Fundations #1 ~OR~ Fundations #2 
 

 

Students are required to attend at 
least once WEEKLY: 

Art, Music, PE: #1 ~OR~ #2 ~OR~ #3 
 
 
 

Students are welcome to join both for 

additional support and reinforcement. 
 

Teachers are required to cover the same 

content in all session for each subject 
daily. 

 
If no students log on for a specific session, that 

session is to become office hours and the teacher 

should be available throughout the assigned time. 

 
8:45-9:05 

 
Office Hours 

 
Office Hours 

 
Office Hours 

 
Office Hours 

 
Office Hours 

 
9:15-9:50 

 
ELA #1 

 
ELA #1 

 
ELA #1 

 
ELA #1 

 
ELA #1 

 
9:55-10:10 

 
Art #1 

  
Music #1 

  
PE #1 

 
10:15-10:50 

 
Math #1 

 
Math #1 

 
Math #1 

 
Math #1 

 
Math #1 

 
10:55-11:10 

 
Art #2 

  
Music #2 

  
PE #2 

 
11:15-11:45 

 
Fundations  #1 

 
Fundations  #1 

 
Fundations  #1 

 
Fundations  #1 

 
Fundations  #1 

 
11:45-12:15 

 
Lunch 

 
Lunch 

 
Lunch 

 
Lunch 

 
Lunch 

 
12:15-12:50 

 
ELA #2 

 
ELA #2 

 
ELA #2 

 
ELA #2 

 
ELA #2 

 
1:15-1:50 

 
Math #2 

 
Math #2 

 
Math #2 

 
Math #2 

 
Math #2 

 
1:55-2:10 

 
Art #3 

  
Music #3 

  
PE #3 

 
2:15-2:45 

 
Fundations  #2 

 
Fundations  #2 

 
Planning 

 
Fundations  #2 

 
Fundations  #2 

 
2:50-3:10 

 
Office Hours 

 
Office Hours 

 
Planning 

 
Office Hours 

 
Office Hours 

Asynchronous Learning 
 

 
Teachers will post lessons/resources for students 

to access and complete on their own time 

 
Any free time 

throughout 

the day 

 

 
Intervention 

ELA 

 

 
Science 

 

 
Intervention 

Math 

 

 
Social Studies 

 

 
Intervention 

ELA 
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Full Distance Learning Schedule –  Grade 1 (Student) 
 

The following 5-day schedule will be used if all in person attendance is paused due to Covid -19. 

 

 

Type of Learning Time Monday Tuesday Wednesday Thursday Friday 

 

Synchronous Learning: 
 

Students and teachers meet at the 
assigned times 

 
Students are required to attend at 

least once DAILY: 
ELA #1 ~OR~ ELA #2 

Math #1 ~OR~ Math #2 

Fundations #1 ~OR~ Fundations #2 
 

 

Students are required to attend at 
least once WEEKLY: 

Art, Music, PE: #1 ~OR~ #2 ~OR~ #3 
 
 
 

Students are welcome to join both for 

additional support and reinforcement. 
 

Teachers are required to cover the same 

content in all session for each subject 
daily. 

 
If no students log on for a specific session, that 

session is to become office hours and the teacher 

should be available throughout the assigned time. 

 
8:45-9:05 

 
Office Hours 

 
Office Hours 

 
Office Hours 

 
Office Hours 

 
Office Hours 

 
9:15-9:50 

 
ELA #1 

 
ELA #1 

 
ELA #1 

 
ELA #1 

 
ELA #1 

 
9:55-10:10 

 
Music #1 

  
PE #1 

  
Art #1 

 
10:15-10:50 

 
Math #1 

 
Math #1 

 
Math #1 

 
Math #1 

 
Math #1 

 
10:55-11:10 

 
Music #2 

  
PE #2 

  
Art #2 

 
11:15-11:45 

 
Fundations  #1 

 
Fundations  #1 

 
Fundations  #1 

 
Fundations  #1 

 
Fundations  #1 

 
11:45-12:15 

 
Lunch 

 
Lunch 

 
Lunch 

 
Lunch 

 
Lunch 

 
12:15-12:50 

 
ELA #2 

 
ELA #2 

 
ELA #2 

 
ELA #2 

 
ELA #2 

 
1:15-1:50 

 
Math #2 

 
Math #2 

 
Math #2 

 
Math #2 

 
Math #2 

 
1:55-2:10 

 
Music #3 

  
PE #3 

  
Art #3 

 
2:15-2:45 

 
Fundations  #2 

 
Fundations  #2 

 
Planning 

 
Fundations  #2 

 
Fundations  #2 

 
2:50-3:10 

 
Office Hours 

 
Office Hours 

 
Planning 

 
Office Hours 

 
Office Hours 

Asynchronous Learning 
 

 
Teachers will post lessons/resources for students 

to access and complete on their own time 

 
Any free time 

throughout 

the day 

 
 

Intervention 

ELA 

 

 
Science 

 
 

Intervention 

Math 

 

 
Social Studies 

 
 

Intervention 

ELA 
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Full Distance Learning Schedule –  Grade 2 (Student) 
 

The following 5-day schedule will be used if all in person attendance is paused due to Covid -19. 

 

 

Type of Learning Time Monday Tuesday Wednesday Thursday Friday 

 

Synchronous Learning: 
 

Students and teachers meet at the 
assigned times 

 
Students are required to attend at 

least once DAILY: 
ELA #1 ~OR~ ELA #2 

Math #1 ~OR~ Math #2 

Fundations #1 ~OR~ Fundations #2 
 

 

Students are required to attend at 
least once WEEKLY: 

Art, Music, PE: #1 ~OR~ #2 ~OR~ #3 
 
 
 

Students are welcome to join both for 

additional support and reinforcement. 
 

Teachers are required to cover the same 

content in all session for each subject 
daily. 

 
If no students log on for a specific session, that 

session is to become office hours and the teacher 

should be available throughout the assigned time. 

 
8:45-9:05 

 
Office Hours 

 
Office Hours 

 
Office Hours 

 
Office Hours 

 
Office Hours 

 
9:15-9:50 

 
ELA #1 

 
ELA #1 

 
ELA #1 

 
ELA #1 

 
ELA #1 

 
9:55-10:10 

 
PE #1 

  
Art #1 

  
Music #1 

 
10:15-10:50 

 
Math #1 

 
Math #1 

 
Math #1 

 
Math #1 

 
Math #1 

 
10:55-11:10 

 
PE #2 

  
Art #2 

  
Music #2 

 
11:15-11:45 

 
Fundations  #1 

 
Fundations  #1 

 
Fundations  #1 

 
Fundations  #1 

 
Fundations  #1 

 
11:45-12:15 

 
Lunch 

 
Lunch 

 
Lunch 

 
Lunch 

 
Lunch 

 
12:15-12:50 

 
ELA #2 

 
ELA #2 

 
ELA #2 

 
ELA #2 

 
ELA #2 

 
1:15-1:50 

 
Math #2 

 
Math #2 

 
Math #2 

 
Math #2 

 
Math #2 

 
1:55-2:10 

 
PE #3 

  
Art #3 

  
Music #3 

 
2:15-2:45 

 
Fundations  #2 

 
Fundations  #2 

 
Planning 

 
Fundations  #2 

 
Fundations  #2 

 
2:50-3:10 

 
Office Hours 

 
Office Hours 

 
Planning 

 
Office Hours 

 
Office Hours 

Asynchronous Learning 
 

 
Teachers will post lessons/resources for students 

to access and complete on their own time 

 
Any free time 

throughout 

the day 

 
 

Intervention 

ELA 

 

 
Science 

 
 

Intervention 

Math 

 

 
Social Studies 

 
 

Intervention 

ELA 
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Full Distance Learning Schedule –  Grade 3 (Student) 
 

The following 5-day schedule will be used if all in person attendance is paused due to Covid -19. 

 

 

Type of Learning Time Monday Tuesday Wednesday Thursday Friday 

Synchronous Learning: 
 

Students and teachers meet at the 
assigned times 

 
Students are required to attend at 

least once DAILY: 
ELA #1 ~OR~ ELA #2 

Math #1 ~OR~ Math #2 

Fundations #1 ~OR~ Fundations #2 
 

Students are required to attend at 

least once WEEKLY: 
Art, Music, PE: #1 ~OR~ #2 ~OR~ #3 

 
 
 

Students are welcome to join both for 
additional support and reinforcement. 

 
Teachers are required to cover the same 

content in all session for each subject 
daily. 

 
If no students log on for a specific session, that 

session is to become office hours and the 

teacher should be available throughout the 

assigned time. 

 
8:45-9:15 

 
Office Hours 

 
Office Hours 

 
Office Hours 

 
Office Hours 

 
Office Hours 

 
9:30-10:15 

 
ELA #1 

 
ELA #1 

 
ELA #1 

 
ELA #1 

 
ELA #1 

 
10:20-10:40 

 
Art #1 

 
PE #1 

   
Music #1 

 
10:45-11:30 

 
Math #1 

 
Math #1 

 
Math #1 

 
Math #1 

 
Math #1 

 
11:30-12:00 

 
Lunch 

 
Lunch 

 
Lunch 

 
Lunch 

 
Lunch 

 
12:00-12:45 

 
ELA #2 

 
ELA #2 

 
ELA #2 

 
ELA #2 

 
ELA #2 

 
12:50-1:10 

 
Art #2 

 
PE#2 

   
Music #2 

 
1:15-2:00 

 
Math #2 

 
Math #2 

 
Math #2 

 
Math #2 

 
Math #2 

 
2:20-2:40 

 
Art #3 

 
PE #3 

   
Music #3 

 
2:40-3:10 

 
Office Hours 

 
Office Hours 

 
Planning 

 
Office Hours 

 
Office Hours 

Asynchronous Learning 
 

 
Teachers will post lessons/resources for students 

to access and complete on their own time 

 
Any free time 

throughout the 

day 

 
 

Intervention 

ELA 

 

 
Science 

 
 

Intervention 

Math 

 

 
Social Studies 

 
 

Intervention 

ELA 
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Full Distance Learning Schedule –  Grade 4 (Student) 
 

The following 5-day schedule will be used if all in person attendance is paused due to Covid -19. 

 

 

Type of Learning Time Monday Tuesday Wednesday Thursday Friday 

Synchronous Learning: 
 

Students and teachers meet at the 
assigned times 

 
Students are required to attend at 

least once DAILY: 
ELA #1 ~OR~ ELA #2 

Math #1 ~OR~ Math #2 

Fundations #1 ~OR~ Fundations #2 
 

Students are required to attend at 

least once WEEKLY: 
Art, Music, PE: #1 ~OR~ #2 ~OR~ #3 

 
 
 

Students are welcome to join both for 
additional support and reinforcement. 

 
Teachers are required to cover the same 

content in all session for each subject 
daily. 

 
If no students log on for a specific session, that 

session is to become office hours and the 

teacher should be available throughout the 

assigned time. 

 
8:45-9:15 

 
Office Hours 

 
Office Hours 

 
Office Hours 

 
Office Hours 

 
Office Hours 

 
9:30-10:15 

 
ELA #1 

 
ELA #1 

 
ELA #1 

 
ELA #1 

 
ELA #1 

 
10:20-10:40 

  
Art #1 

  
Music #1 

 
PE #1 

 
10:45-11:30 

 
Math #1 

 
Math #1 

 
Math #1 

 
Math #1 

 
Math #1 

 
11:30-12:00 

 
Lunch 

 
Lunch 

 
Lunch 

 
Lunch 

 
Lunch 

 
12:00-12:45 

 
ELA #2 

 
ELA #2 

 
ELA #2 

 
ELA #2 

 
ELA #2 

 
12:50-1:10 

  
Art #2 

  
Music #2 

 
PE#2 

 
1:15-2:00 

 
Math #2 

 
Math #2 

 
Math #2 

 
Math #2 

 
Math #2 

 
2:20-2:40 

  
Art #3 

  
Music #3 

 
PE #3 

 
2:40-3:10 

 
Office Hours 

 
Office Hours 

 
Planning 

 
Office Hours 

 
Office Hours 

Asynchronous Learning 
 

 
Teachers will post lessons/resources for students 

to access and complete on their own time 

 
Any free time 

throughout the 

day 

 
 

Intervention 

ELA 

 

 
Science 

 
 

Intervention 

Math 

 

 
Social Studies 

 
 

Intervention 

ELA 
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Full Distance Learning Schedule –  Grade 5 (Student) 
 

The following 5-day schedule will be used if all in person attendance is paused due to Covid -19. 

 

 

Type of Learning Time Monday Tuesday Wednesday Thursday Friday 

Synchronous Learning: 
 

Students and teachers meet at the 
assigned times 

 
Students are required to attend at 

least once DAILY: 
ELA #1 ~OR~ ELA #2 

Math #1 ~OR~ Math #2 

Fundations #1 ~OR~ Fundations #2 
 

Students are required to attend at 

least once WEEKLY: 
Art, Music, PE: #1 ~OR~ #2 ~OR~ #3 

 
 
 

Students are welcome to join both for 
additional support and reinforcement. 

 
Teachers are required to cover the same 

content in all session for each subject 
daily. 

 
If no students log on for a specific session, that 

session is to become office hours and the 

teacher should be available throughout the 

assigned time. 

 
8:45-9:15 

 
Office Hours 

 
Office Hours 

 
Office Hours 

 
Office Hours 

 
Office Hours 

 
9:30-10:15 

 
ELA #1 

 
ELA #1 

 
ELA #1 

 
ELA #1 

 
ELA #1 

 
10:20-10:40 

 
Music #1 

   
PE #1 

 
Art #1 

 
10:45-11:30 

 
Math #1 

 
Math #1 

 
Math #1 

 
Math #1 

 
Math #1 

 
11:30-12:00 

 
Lunch 

 
Lunch 

 
Lunch 

 
Lunch 

 
Lunch 

 
12:00-12:45 

 
ELA #2 

 
ELA #2 

 
ELA #2 

 
ELA #2 

 
ELA #2 

 
12:50-1:10 

 
Music #2 

   
PE#2 

 
Art #2 

 
1:15-2:00 

 
Math #2 

 
Math #2 

 
Math #2 

 
Math #2 

 
Math #2 

 
2:20-2:40 

 
Music #3 

   
PE #3 

 
Art #3 

 
2:40-3:10 

 
Office Hours 

 
Office Hours 

 
Planning 

 
Office Hours 

 
Office Hours 

Asynchronous Learning 
 

Teachers will post lessons/resources for students 

to access and complete on their own time 

 
Any free time 

throughout 

the day 

 
 

Intervention 

ELA 

 

 
Science 

 
 

Intervention 

Math 

 

 
Social Studies 

 
 

Intervention 

ELA 
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Full Distance Learning Schedule –  Grade 6 (Student) 
 

The following 5-day schedule will be used if all in person attendance is paused due to Covid -19. 

 

 

Type of Learning Time Monday Tuesday Wednesday Thursday Friday 

Synchronous Learning: 
 

Students and teachers meet at the 
assigned times 

 
Students are required to attend at 

least once DAILY: 
ELA #1 ~OR~ ELA #2 

Math #1 ~OR~ Math #2 

Fundations #1 ~OR~ Fundations #2 
 

Students are required to attend at 

least once WEEKLY: 
Art, Music, PE: #1 ~OR~ #2 ~OR~ #3 

 
 
 

Students are welcome to join both for 
additional support and reinforcement. 

 
Teachers are required to cover the same 

content in all session for each subject 
daily. 

 
If no students show up for a specific session, 

that session is to become office hours and the 

teacher should be available throughout the 

assigned time. 

 
8:45-9:15 

 
Office Hours 

 
Office Hours 

 
Office Hours 

 
Office Hours 

 
Office Hours 

 
9:30-10:15 

 
ELA #1 

 
ELA #1 

 
ELA #1 

 
ELA #1 

 
ELA #1 

 
10:20-10:40 

 
PE #1 

 
Music #1 

  
Art #1 

 

 
10:45-11:30 

 
Math #1 

 
Math #1 

 
Math #1 

 
Math #1 

 
Math #1 

 
11:30-12:00 

 
Lunch 

 
Lunch 

 
Lunch 

 
Lunch 

 
Lunch 

 
12:00-12:45 

 
ELA #2 

 
ELA #2 

 
ELA #2 

 
ELA #2 

 
ELA #2 

 
12:50-1:10 

 
PE#2 

 
Music #2 

  
Art #2 

 

 
1:15-2:00 

 
Math #2 

 
Math #2 

 
Math #2 

 
Math #2 

 
Math #2 

 
2:20-2:40 

 
PE #3 

 
Music #3 

  
Art #3 

 

 
2:40-3:10 

 
Office Hours 

 
Office Hours 

 
Planning 

 
Office Hours 

 
Office Hours 

Asynchronous Learning 
 

 
Teachers will post lessons/resources for students 

to access and complete on their own time 

 
Any free time 

throughout the 

day 

 
 

Intervention 

ELA 

 

 
Science 

 
 

Intervention 

Math 

 

 
Social Studies 

 
 

Intervention 

ELA 
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Full Distance Learning Schedule: Kindergarten, Grade 1, & Grade 2 (Teacher) 
 

The following 5-day schedule will be used if all in person attendance is paused due to Covid -19. 

 

 

Type of Learning Time Monday Tuesday Wednesday Thursday Friday 
 

Synchronous Learning: 
 

Students and teachers meet at the 
assigned times 

 
Students are required to attend at 

least once DAILY: 

ELA #1 ~OR~ ELA #2 
Math #1 ~OR~ Math #2 

Fundations #1 ~OR~ Fundations #2 
 

 

Students are required to attend at 
least once WEEKLY: 

Art, Music, PE: #1 ~OR~ #2 ~OR~ #3 
 
 
 

Students are welcome to join both for 

additional support and reinforcement. 
 

Teachers are required to cover the same 
content in all session for each subject 

daily. 

 
If no students log on for a specific session, that 

session is to become office hours and the teacher 

should be available throughout the assigned time. 

 

8:45-9:05 
 

Office Hours 
 

Office Hours 
 

Office Hours 
 

Office Hours 
 

Office Hours 

 

9:15-9:50 
 

ELA #1 
 

ELA #1 
 

ELA #1 
 

ELA #1 
 

ELA #1 

 

9:50-10:15 
 

Planning 
 

Planning 
 

Planning 
 

Planning 
 

Planning 

 

10:15-10:50 
 

Math #1 
 

Math #1 
 

Math #1 
 

Math #1 
 

Math #1 

 

10:50-11:15 
 

Planning 
 

Planning 
 

Planning 
 

Planning 
 

Planning 

 

11:15-11:45 
 

Fundations  #1 
 

Fundations  #1 
 

Fundations  #1 
 

Fundations  #1 
 

Fundations  #1 

 

11:45-12:15 
 

Lunch 
 

Lunch 
 

Lunch 
 

Lunch 
 

Lunch 

 

12:15-12:50 
 

ELA #2 
 

ELA #2 
 

ELA #2 
 

ELA #2 
 

ELA #2 

 

12:50-1:15 
 

Planning 
 

Planning 
 

Planning 
 

Planning 
 

Planning 

 

1:15-1:50 
 

Math #2 
 

Math #2 
 

Math #2 
 

Math #2 
 

Math #2 

 

1:50-2:15 
 

Planning 
 

Planning 
 

Planning 
 

Planning 
 

Planning 

 

2:15-2:45 
 

Fundations  #2 
 

Fundations  #2 
 

Planning 
 

Fundations  #2 
 

Fundations  #2 

 

2:50-3:10 
 

Office Hours 
 

Office Hours 
 

Planning 
 

Office Hours 
 

Office Hours 

Asynchronous Learning 
 

 
Teachers will post lessons/resources for students 

to access and complete on their own time 

 
Any free time 

throughout 

the day 

 
 

Intervention 

ELA 

 

 
Science 

 
 

Intervention 

Math 

 

 
Social Studies 

 
 

Intervention 

ELA 
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Full Distance Learning Schedule: Grades 3, 4, 5, & 6 (Teacher) 
 

The following 5-day schedule will be used if all in person attendance is paused due to Covid -19. 

 

 

Type of Learning Time Monday Tuesday Wednesday Thursday Friday 

Synchronous Learning: 
 

Students and teachers meet at the 
assigned times 

 
Students are required to attend at 

least once DAILY: 
ELA #1 ~OR~ ELA #2 

Math #1 ~OR~ Math #2 

Fundations #1 ~OR~ Fundations #2 
 

Students are required to attend at 

least once WEEKLY: 
Art, Music, PE: #1 ~OR~ #2 ~OR~ #3 

 
 
 

Students are welcome to join both for 
additional support and reinforcement. 

 
Teachers are required to cover the same 

content in all session for each subject 
daily. 

 
If no students show up for a specific session, 

that session is to become office hours and the 

teacher should be available throughout the 

assigned time. 

 
8:45-9:15 

 
Office Hours 

 
Office Hours 

 
Office Hours 

 
Office Hours 

 
Office Hours 

 
9:30-10:15 

 
ELA #1 

 
ELA #1 

 
ELA #1 

 
ELA #1 

 
ELA #1 

 
10:15-10:45 

 
Planning 

 
Planning 

 
Planning 

 
Planning 

 
Planning 

 
10:45-11:30 

 
Math #1 

 
Math #1 

 
Math #1 

 
Math #1 

 
Math #1 

 
11:30-12:00 

 
Lunch 

 
Lunch 

 
Lunch 

 
Lunch 

 
Lunch 

 
12:00-12:45 

 
ELA #2 

 
ELA #2 

 
ELA #2 

 
ELA #2 

 
ELA #2 

 
12:45-1:15 

 
Planning 

 
Planning 

 
Planning 

 
Planning 

 
Planning 

 
1:15-2:00 

 
Math #2 

 
Math #2 

 
Math #2 

 
Math #2 

 
Math #2 

 
2:00-2:40 

 
Planning 

 
Planning 

 
Planning 

 
Planning 

 
Planning 

 
2:40-3:10 

 
Office Hours 

 
Office Hours 

 
Planning 

 
Office Hours 

 
Office Hours 

Asynchronous Learning 
 

 
Teachers will post lessons/resources for students 

to access and complete on their own time 

 
Any free time 

throughout the 

day 

 
 

Intervention 

ELA 

 

 
Science 

 
 

Intervention 

Math 

 

 
Social Studies 

 
 

Intervention 

ELA 
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Full Distance Learning Schedule –  Gaskill Preparatory (Grades 7 & 8) 

The following 5-day schedule will be used if all in person attendance is paused due to Covid -19. 

 

 

 

Synchronous Learning: 
 

Students and teachers meet at the assigned times 
 

If no students show up for a specific session, that session is to become office hours and the teacher should be available throughout 

the assigned time. 

 

Time 
 

Monday 
 

Tuesday 
 

Thursday 
 

Friday 
  

 

Wednesday  

7:30-8:00 
 

Planning 
 

Planning 
 

Planning 
 

Planning 
 

 

8:00-8:30 
 

Office Hours 
 

Office Hours 
 

Office Hours 
 

Office Hours 
 ASP/Office Hours: 

(7:30-7:50) 
 

8:30-9:00 
 

Period 2 
 

Period 2 
 

Period 2 
 

Period 2 
 Period 2: 

(8:00-8:20) 
 

9:15-9:45 
 

Period 3 
 

Period 3 
 

Period 3 
 

Period 3 
 Period 3: 

(8:30-8:50) 
 

10:00-10:30 
 

Period 4 
 

Period 4 
 

Period 4 
 

Period 4 
 Period 4: 

(9:00-9:20) 
 

10:45-11:15 
 

Lunch 
 

Lunch 
 

Lunch 
 

Lunch 
 Period 5: 

(9:30-9:50) 
 

11:15-11:45 
 

Period 5 
 

Period 5 
 

Period 5 
 

Period 5 
 Period 6: 

(10:00-10:20) 
 

12:00-12:30 
 

Period 6 
 

Period 6 
 

Period 6 
 

Period 6 
 Period 7: 

(10:30-10:50) 
 

12:45-1:15 
 

Period 7 
 

Period 7 
 

Period 7 
 

Period 7 
 HB Attendance for Wednesday: 

(10:50-11:00) 
 

1:30-2:00 
ASP & 

Office Hours 

ASP & 

Office Hours 

ASP & 

Office Hours 

ASP & 

Office Hours 

 Lunch: 
(11:00-11:30) 

 

2:00-2:15 
 

Attendance #1 
 

Attendance #1 
 

Attendance #1 
 

Attendance #1 
 Planning/ASP Meetings: 

(11:30-2:00) 
 

2:15-2:30 
 

Attendance #2 
 

Attendance #2 
 

Attendance #2 
 

Attendance #2 
 Attendance Reconciliation: 

(2:00-2:30) 
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Full Distance Learning Schedule –  LaSalle Preparatory (Grades 7 & 8) 
 

The following 5-day schedule will be used if all in person attendance is paused due to Covid -19. 

 

 

Synchronous Learning: 
 

Students and teachers meet at the assigned times 
 

If no students show up for a specific session, that session is to become office hours and the teacher should be available throughout 
the assigned time. 

 

Time 
 

Monday 
 

Tuesday 
 

Thursday 
 

Friday 
  

 

Wednesday  

7:30-8:00 
 

Planning 
 

Planning 
 

Planning 
 

Planning 
 

 

8:00-8:30 
 

Office Hours 
 

Office Hours 
 

Office Hours 
 

Office Hours 
 ASP/Office Hours: 

(7:30-7:50) 
 

8:30-9:00 
 

Period 2 
 

Period 2 
 

Period 2 
 

Period 2 
 Period 2: 

(8:00-8:20) 
 

9:15-9:45 
 

Period 3 
 

Period 3 
 

Period 3 
 

Period 3 
 Period 3: 

(8:30-8:50) 
 

10:00-10:30 
 

Period 4 
 

Period 4 
 

Period 4 
 

Period 4 
 Period 4: 

(9:00-9:20) 
 

10:45-11:15 
 

Lunch 
 

Lunch 
 

Lunch 
 

Lunch 
 Period 5/6: 

(9:30-9:50) 
 

11:15-11:45 
 

Period 5/6 
 

Period 5/6 
 

Period 5/6 
 

Period 5/6 
 Period 7: 

(10:00-10:20) 
 

12:00-12:30 
 

Period 7 
 

Period 7 
 

Period 7 
 

Period 7 
 Period 8: 

(10:30-10:50) 
 

12:45-1:15 
 

Period 8 
 

Period 8 
 

Period 8 
 

Period 8 
 HB Attendance for Wednesday: 

(10:50-11:00) 
 

1:30-2:00 
ASP & 

Office Hours 

ASP & 

Office Hours 

ASP & 

Office Hours 

ASP & 

Office Hours 

 Lunch: 
(11:00-11:30) 

 

2:00-2:15 
 

Attendance #1 
 

Attendance #1 
 

Attendance #1 
 

Attendance #1 
 Planning/ASP Meetings: 

(11:30-2:00) 
 

2:15-2:30 
 

Attendance #2 
 

Attendance #2 
 

Attendance #2 
 

Attendance #2 
 Attendance Reconciliation: 

(2:00-2:30) 
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Full Distance Learning Schedule –  Niagara Falls High School (Grades 9-12) 
 

The following 5-day schedule will be used if all in person attendance is paused due to Covid -19. 

 

 

 

Type of Learning 
 

Time 
 

Monday 
 

Tuesday Wednesday 
(Office Hours) 

 

Thursday 
 

Friday 

Synchronous Learning: 
Students and teachers meet at 

the assigned times 
 

Students are required to 
attend at least once session 

for each class DAILY 

 
Students are welcome to join both for 

additional support and reinforcement. 

 
Teachers are required to cover the 

same content in all session for each 

subject daily. 

 
If no students  show up for a specific 

session, that session is to become 

office hours and the teacher should be 

available throughout the assigned time. 

7:20-7:45 Planning 
(Early Flex) 

Planning 
(Early Flex) 

Planning 
(Early Flex) 

Planning 
(Early Flex) 

Planning 
(Early Flex) 

 
7:45-8:15 

 

Office Hours 
(Early Flex) 

 

Office Hours 
(Early Flex) 

Social Studies & 

Special Education 
(Early Flex) 

 

Office Hours 
(Early Flex) 

 

Office Hours 
(Early Flex) 

8:15-8:30 Attendance  #1 Attendance  #1 Attendance  #1 Attendance  #1 Attendance  #1 

8:30-8:45 Attendance  #2 Attendance  #2 Attendance  #2 Attendance  #2 Attendance  #2 

 
8:45-9:15 

Period 1 - #1 
Office Ho urs – 

No n-flex Teachers 

Period 1 - #1 
Office Ho urs – 

No n-flex Teachers 

ELA, Art, Music, & 

Business 

 
Period 7 - #1 

 
Period 7 - #1 

9:25-9:55 Period 2 - #1 Period 2 - #1 Math, PE, & Health Period 9 - #1 Period 9 - #1 
 

10:05-10:35 
 

Period 3 - #1 
 

Period 3 - #1 
Science & Special 

Education 

 

Period 11 - #1 
 

Period 11 - #1 

 
10:45-11:15 

 
Period 5 - #1 

 
Period 5 - #1 

Social Studies & 

Spanish 

Period 12 - #1 
Office Ho urs – 

Flex Teachers 

Period 12 - #1 
Office Ho urs – 

Flex Teachers 

11:15-11:45 Lunch Lunch Planning Lunch Lunch 

 
11:45-12:15 

Period 1 - #2 
Office Ho urs – 

No n-flex Teachers 

Period 1 - #2 
Office Ho urs – 

No n-flex Teachers 

 
Lunch 

 
Period 7 - #2 

 
Period 7 - #2 

 

 
Wednesdays: 

Office Hours available for students to 

meet with teacher as needed. 

 
On Wednesdays, teachers will post 

lessons/resources for students to 

access and complete on their own time 

12:25-12:55 Period 2 - #2 Period 2 - #2 ELA, PE, & Health Period 9 - #2 Period 9 - #2 
 

1:05-1:35 
 

Period 3 - #2 
 

Period 3 - #2 
Math, Art, Music, & 

Business 

 

Period 11 - #2 
 

Period 11 - #2 

 
1:45-2:15 

 
Period 5 - #2 

 
Period 5 - #2 

 
Science & Spanish 

Period 12 - #2 
Office Ho urs – 

Flex Teachers 

Period 12 - #2 
Office Ho urs – 

Flex Teachers 

 
2:15-2:40 

 

Office Hours 

(Reg ular Sched ule) 

 

Office Hours 

(Reg ular Sched ule) 

Social Studies & 

Special Education 

(Reg ular Sched ule) 

 

Office Hours 

(Reg ular Sched ule) 

 

Office Hours 

(Reg ular Sched ule) 

 

2:40-3:10 
Planning 

(Reg ular Sched ule) 

Planning 

(Reg ular Sched ule) 

Planning 

(Reg ular Sched ule) 

Planning 

(Reg ular Sched ule) 

Planning 

(Reg ular Sched ule) 

Asynchronous Learning 
 

Teachers will post lessons/resources for 

students to access and complete on 

their own time 

 

 
Asynchronous 

Learning 

 

 
Periods 

7, 9, 11, 12 

 

 
Periods 

7, 9, 11, 12 

 
 

All Classes 

 

 
Periods 

1, 2, 3, 5 

 

 
Periods 

1, 2, 3, 5 
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RGT#l- Organization of Microsoft Teams {1of 3) 
 

 

Using Microsoft Edge or the Google Chrome browser, log into your Office 365 account using your school 

computer login credentials.  Then, select theTeams app - shown below 
 

 
  

::;   Office 365 

 
Good  morning lnsuiOffice 

+  IS  • •  •  .!..(;) 
"'"""'  

ou,,_ 
""'""" 

WO<d ''" Poweffotnt OneNote  Swoy
 

IJ,l L1lJ •  --7 
Forms Adm"  

Class 
Stream Allapps 

Notebook 

 

 
 

Click on the tile for your class team to see your 

channels. 

 
 

 

Channels 

Every class team comes with a General channel. 

Channels organize all the files, conversations, and 

apps for a topic in one place. Channels can be 

created for group work, topics, units, and more. 

 

 
 
 
 

 
 
 

Physical Science 

 

 
••• 

 
 
 
 

<  Allt ams  9 General 

 

0 

0 

 
Physical Science 

 
 

 

I CHANNELS   I 

General 

Apps for L am1ng Gono<.al 
Physocs studnts   8 

Pro,oct T am 1 

PrOJect T am 2 
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RGT#1 – Organization of Microsoft Teams Continued (2 of 3) 



(36) 

 

 

Reference Guide for Teachers 

RGT#1 – Organization of Microsoft Teams Continued (3 of 3) 
 

 
 

Tabs 
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RGT#2- Creating an Assignment in Teams (1of 2) 
 

 

Create an assignment 
 
 

1.  Navigate to the General channelin your class 

team and select the Assignments tab. 

 
•General    Posts  F1les    Oas.s Noteboot   Assignments   Gr<tdoes 

 
 

2. Select Create > Assignment. 
 

 
 
 

Add details to your 

assignment 
 

The only thing your assignment requires to be 

saved is a title. All other fields are optional. 

 
 
• Title (required) 

 

 
 
 
 
 
 
 
 

-
-
·-- 

-- 

 
 
 

-- ....... OlkcW  - 
 
 
 
 
 
 
 
 
 
 

& 

• Choose multiple classes or individual students 

in one class to assign to. 

 
• Add additionalinstructions 

 

 
• Add resources. (See below.) 

 

 
• Select a due date and time. (See below.) 

 

 
• Points available 

 

 
• Add a grading rubric. 

 

 
• Add a category. 

 

 
When you are finished,select Assign. To save this 

assignment as a draft,select Save. 

--  ·-- 
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M 11-;$9 fM.\M4' 

-- 

RGT#2- Creating an Assignment in Teams Continued (2 of 2) 
 
 

More on adding resources 
 

 
1. Select Add resources  to choose an existing 

file or create a blank Office 365 document  to 

assign to each student. 

 

.....
A

.
M

..
•

.
"

.
""90"1' 

 

0  RMctinsJQ.U.t.Nldocx 

() .lrodd...-'" 

........, 

 

 
 

IIIII Optflin tums 
 

Optft .,WOrd 
 

18 ()ptflll'l Word OnWlt 
 

"'"""""""
 

 
 

2.  Select Attach. .m-- ,_
 

 
• The default for the file will be Students can't 

edi t,which means the document  is read-

only. This is a great option for reference 

materials. 

 

• Select More options ••·  > Students edit their 

own copy to distribute an identical document  to 

each student to edit and turn in. 
 
 
 
 

Choose assignment timeline Edit assignnw:nt timtline
 

II -- IO """''"..... ·
 

1.  To adjust when an assignment is sent out or  r.r.,.s.pi,2019 1!!1 ...... 
 

whether you'll accept late assignments,select 

Edit underneath the due date field. .. ._... ..._ 

 

'..... Stp 1Q.2019 1!!1 U.$9PM 

 

2.  Make your selections and click Done.  II ,._.... 

a-- a-- 

r..,..s.p 1Q.2019 e 11;,S9 PM 

<!> 
 

 
 
 
<!> 

 

Note:By default,no close date will be selected, 

which allows students to turn in assignments late. 

 
wilpos t 

....,.._
f
ftOt......

M
., 

t;00NA""'ot ...OI'I T, 0 
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RGT#3 – Grading Assignments in Teams (1 of 3) 
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RGT#3 – Grading Assignment in Teams Continued (2 of 3) 
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RGT#3 – Grading Assignments in Teams Continued (3 of 3) 
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RGT#4 – Communicate in your Class Team (1 of 4) 
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RGT#4- Communicate in your Class Team Continued (2 of 4) 

 

 

 

 

Reply to a conversation 
 

 
Posts in channels are threaded like social media 

posts. Reply under  the original post to keep all the 

messages in a conversation organized together. 

 
 

1.  Find the conversation thread  you want to reply 

to. 

 

 
2.  Click Reply, add your  message, and click Send 

 
 
 
 
 
 
 
Announcements 

 

Use the Announcements feature to draw your 

students' attention to important posts. 

 
Mepn - 10/411:24AM 

Let's revoew the results from the Mark 8 marketong campaign so far. 

 
 
 
 

Mepn - 10/411:25AM   Edoted 

Patti Ft'ITlaod z.ho  you canmake ill 

 
AleWolber,can you take notes? 

 
PMII F........... M 

I'll be there! 
 

Alex Wilber 4 t129 AM 

Sure Uung 

 
 
 

Start a new conversation.Ty@ to mentoonsomeone. 
 

 
 

 
 
 
 
 
 

c:;J Announcement  v Everyone 

 
 
 

 
1.  Select Format 

box. 

 

 
to expand the Compose 

NeYt conversation 
 

 

c:;J Announcement 
 

 
2.  Choose Announcement and  Sellect a 

background color to customize an important 

post. 

 
 
 
 
 

 
 

X 

Dioramas are due tomow!
 

 
 
 

Don't forget! 

""" . 
K'l 

 
G<>llf'ralPlease bnng your volcano models to the cafetena where we'll be settong upour 

Scoence  Fior tomorrow morning. 
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RGT#4- Communicate in your Class Team Continued (3 of 4) 

 

 

 
------ 

 
 

Schedule a virtual meeting for your class 

presentations and discussions for your whole class.  !(
 

 

Use meetings in Teams to schedule virtual 

--------------------------------- - 

 
 
 

1.  Select Teams  a,  then select  Calendar   El 
 
 

2.  Select + New  meeting. 
 
 

3.  Give your new  meeting a title. Decide on a date 

and  time. Add any  additional details. 

 

 
Tip: You can set any meeting to repeat on a 

daily,weekly, monthly,yearly, or even a custom 

cadence. 

 
 

 
4. Select Add channel to see a list of your class 

teams  and their channels, then choose a channel 

to meet in. 

 

 
 

Note: When you select a channel in a class team 

to host a meeting, all students with access to 

the channel are able to join the meeting. Also, all 

resources shared and any recordings taken 

during the meeting are saved in the channel. 

 
 

 
5.  Take a moment to review your meeting details. 

 

When you're done, select Send. This  adds your 

meeting to your calendar and  your students' 

calendars. 

 
 

 
Tip: Learn more about best practices for running 

class meetings and maintaining safety during 

meetings with students. 

g< Meet now  + New meeting 
 
 

8 Work week  v 

 
 

 

IINew meeting  Detatls     Schedul•ng AsSistant 

 
T1me zone: (UTC·08:00) Pac1f1c T1me (US &Canada)  v 

 
11 Weekly homework helpcheck·1n 

 

 
g Add reqUired attendees 

 

 
Ga Apr142020 11 30AM v 

 
 
 
 
 
 

Add channel 

· Algebra
 

General 
 

Extra credit corner 

 
Homework help 

 
I> Biology 

 
I> Chemistry 301 

-  II ClassVR 

 

 
£nncoC.nanco X 
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RGT#4- Communicate in your Class Team Continued (4 of 4) 

 

 

 

Meet with your students using video or audio 

calls 

 
Use video or audio chatting in Teams to meet with 

your students in groups or one-on-one. 

 
 

1. Select New Chat  . In the To box, enter one 

or more students' names. 

 
 

2. Select Video call Del  to meet using video or 

Audio call  if you prefer to use audio only. 
 

 
 
You can also meet live with students in an existing 

chat. 

 

 
 
 
 

OG 
 

 
Chat Recent    Contacts  'V 

 

 
 
• Pinned 

 
Biology help 1/22 

You: Added a new tab at the top o... 

 
 

1. Select Chat from the app bar,then choose 
• Recent 

 
Assignments Check-in

 

 

 
4/9

 

the chat you'd like to meet from. 
 

 
2. Select Video call  Del   or Audio call  to start 

a meeting with a student or group of students. 

 
 

Tip:To schedule a meetmg  1n advance,select 

Calendar > + New meeting 
 
 
 
 

Note:Get in-depth guidance on meeting with 

students and meetmg safety. 

 

• Adele: Hi Ms.Coleman! 

 
•• ..  Adele, Ella, and Enrico  4/9 

iP Adele: Cara Coleman can we get o... 

 
 
 
 
 

 
Join  Close 

 

 
Tracking 
 
 

Cara Coleman 
0 qan zer 

 
 

 
Arden Asher 

c  p   J 
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RGT#5 – Reviewing Period by Period attendance (Prep & HS) 
 

 
 
 

Select the backpack on PowerTeacher 
 
 
 
 
 
 
 
 
 
 

 

Click on a student’s last name 
 

 
 
 

Use the drop down on the right side of the screen and select Meeting Attendance 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

The screen will allow you to review the student’s period by period attendance 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Click on the next student’s first name will take you right to their Meeting Attendance 



(48) 

Reference Guide for Students  

 

RGS#l- Logging into Microsoft 365 (Computer) 
 
 

LOGGING  INTO  MICROSOFT 365 THROUGH CLEVER 

(Recommended  for Grades K-8) 

LOGGING  DIRECTLV INTO MICROSOFT 365 

FROM ANY COMPUTER 

 
Clever  is a personalized portal which gives students a 

single sign-on to all their digital resources 

Step 1: Open either browser: 

 
Microsoft Edge or 

 

Google Chrome    • 
Step 1: Go to www. clever.com and login using your 

student ID as your username AND password 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Step 2:  Find and click on the Teams App. The first time 

you click on Teams, it will ask for your credentials- the 

same credentials you use to get username and password 

for a school computer. After logging in the first time, 

Clever will remember your credentials for the future. 

 
 
 
 
 
 
 
 
 
 
 
 

Step 3: The Teams App will allow you to view class 

assignments, talk with your teacher,meet as a class,and 

receive assistance. 

 
Step 4: The remainder of online  resources can be 

accessed the same way via Clever. 

 
Please do  NOT use Internet Explorer 

 

 

Step 2: Search for www.office.com 

 
Office 365 login 
hnpsJ/Www olfice.com • 

 
 
 
 

Step 3: Sign in with your school computer login and 

ADD @nfschools.net on the end- see below 

(Example mpjones@nfschools.net) 
 

 
Your password is your  computer password you use at 

school. 

 
If your username or password does not work, please 

reach out to: mcacciatore@nfschools.net 

 
Microsoft 

 

Sign i n 

 
 

 
 
 
 
 

Step 4: Your screen should look like this 

 

 
Good aftemoon 

+  • • • • •  • 
 

• o a • s 
 

 

Step 5: Click on the Teams App. This will open your list 

of class Teams. Select a Team to view class assignments, 

talk with your teacher, meet with the class,and receive 

assistance. 

http://www/
http://www.office.com/
mailto:mcacciatore@nfschools.net
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a a 

RGS#2- Logging into Microsoft 365 (Mobile) 
 

 
How to Log-In to Your Microsoft 365 

Account on an Android Phone or Tablet 
 
 
Step 1: On your mobile device,go to Google Play 

 

 
 
 
 
Step 2: 

Phone & Tablet Installation -Install the new Office app 

that combines Word, Excel,and PowerPoint into a single 

app.  Also, please install the Teams App as well. 

a Gii 
 

How to Log-In to Your Microsoft 365 

Account on an iPhone & iPad 
 
 

Step 1: On your mobile device, go to the App Store 

B 
 
Step 2: 

iPhone Installation- Install the new Office app that 

combines Word, Excel, and PowerPoint into a single app. 

Note that Office mobile app is currently available for 

iPhone (iPad will come later).  Also,please install the
 

 
 
 
 
If Office App is not Available- Please install the Office 

 
Teams App as well. 

a a.••. 

apps individually- Word,Excel,PowerPoi  and Teams 

.. 
•• 

 
Step 3: Open the Teams  App and sign in with your 

school computer  login and ADD @nfschools.net on the 

end- see below 

(Example mpjones@nfschools.net) 

 
Your password is your computer  password you use at 

school. 

 
If your username or password does not work,please 

reach out to: mcacciatore@nfschools.net 

 
Step 4: The Teams App will open your list of 

Teams/Classes. Select a Team to view class assignments, 

talk with your teacher,meet with the class, and receive 

assistance. 

iPad Installation - Please install  the Office apps 

individually - Word  Excel,Powerpoi 

.. 
•• 

 

 
Step 3:Open the  Teams App and sign in with your 

school computer login and ADD @nfschools.net on the 

end- see below 

(Example mpjones@nfschools.net) 

 
Your password is your computer  password you use at 

school. 

 
If your username or password does not work, please 

reach out to: mcacciatore@nfschools.net 

 
Step 4: The Teams App will open your list of 

Teams/Classes. Select a Team to view class assignments, 

talk with your teacher,meet with the class, and receive 

assistance. 

mailto:mcacciatore@nfschools.net
mailto:mcacciatore@nfschools.net
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RGS#3 –  Organization of Microsoft Teams (1 of 2) 
 

 
Using Microsoft Edge or the Google Chrome browser, log into your Office 365 account using your school 
computer login credentials. Then, select the Teams app - shown below 
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RGS#3 –  Organization of Microsoft Teams Continued (2 of 2) 
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RGS#4 –  Assignments in Microsoft Teams 
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RGS#5 –  Seeing your Grades in Microsoft Teams 
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RGS#6 –  Communication in Microsoft Teams (1 of 2) 
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----- 

- 

RGS#6- Communication in Microsoft Teams Continued (2 of 2) 
,    -==- 

Connect with video 
 

 
Use meetings in Teams to virtually join your teacher 

and classmates in online classes, study 

groups, presentations, and whenever you need to 

learn face-to-face. 

 
 

1.  Select Calendar   0 to see any meetings your 

teacher or classmates have added you to, or any 

 

 
 
 
 
 
 

:::-
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--- 
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r=- -- 

1 

·-- 
 
 
 
 
 
 
 
 
 
 

- 

you've created yourself. Click Join when it's time 

to meet. 

 
 

2. Adjust your audio and video settings, then 

click Join now. 

Use the toolbar during the meeting: 

Turn your video on  •4and off   . 

Mute   and unmute your microphone. 

Share your screen or a document  GtJ 

Participate  in the meeting chat  C§:J  . 

 
 

See wh oI 

s 
•

1n t
h
e meet1

.
ng cooO . 

 
Essay peer review 
 

Adele Vance 
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Reference Guide for Parents 
RGP#1 –  What does my student need to sign in to Office 365? 

 

 
Your student’s learning can happen anywhere with our Office 3655 online pl atform. Your child’s core 

subjects and class discussions will happen within this platform. The guidance below is meant to 

introduce some of the many possibilities for remote student learning using Office 365. 
 

 
 
 
 
 
 

 

4. When you see your class tile, click on one to start 
connecting with your teacher and classmates. 

 

Please go to https://bit.ly/officeintro to watch a 2 minute overview video of Teams 

https://bit.ly/officeintro
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Reference Guide for Parents 

RGP#2- How will my student communicate with their teachers and classmates? 
 
 

Using Teams! Teams is an online classroom hub, where your student can chat with their whole class, in 

groups with other students, and one-on-one with their teachers. Through Teams,your student can also make 

video calls. 

 

 
Tip: Read more with your student about communicating in Teams. 

 

 
 
 

h ......Z.pAU  lo 

HChristl•CtlM And EnncoCatlets m.et up tiWs -k...-dto g•t rcoAdy our prC'Wti!AtiOn nnt ..-.li 

 

 
 

Clw!Woe.&116lo16PM 

COOl  ..mer <bywot1ts. but SundAy rnoght II@ b@tter 

 
lnric:o C.tt.u>eo  lo 

\'•    t,.school II@ open7 Or do )"'U wa"t  to com•to my houw? 

 
ht!Mol-U   

S...)"'U''NOf1cs fOf m.How about StJn!Uy but not too urtyl  •. 

 
ENicoC..- 

1 AlrC'Ady got SUrttd and wrotup an outw.HfftiS: 

 
 
 

Chmtle CJirw .&116123I'M 

L•ts say rabron9 snacks! 

 
 
 

Each of your  student's classes (if they have more than one) gets its own team, which is set up by a teacher or 

an IT Admin. 
 

 

<   All teams 

 
 
 
 
 
 

 
Advanced English 11 A 

 
 

General 
 

Elements of Poetry Group 

Power of Persuasion Group 

Readings Unit 

World Voices Group 
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RGP#3 – How is my student’s communication and activity monitored in Teams? 
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Reference Guide for Parents 

RG P#4- Is Teams simply a chat  app,or can  my student study, work, and complete 

assessments there as well? (1of  2) 

 
With the Assignments a pp bu ilt ri ght  i nto Teams,  you r student can see work thei r teach ers have assigned 

t hem, submit that work, and see their grades and feedback. 

 

Tip:Learn more with your student about collaborating and creating  great work in Teams. 
 

 
 
 

.0 

 
 

 
 

Advanced  Englif.h 11 A 
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Reference Guide for Parents 
RGP#4 – Is Teams simply a chat app, or can my student study, work, and complete 

assessments there as well? (2 of 2) 
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Reference Guide for Parents 
RGP#5 –  How does my student turn in assignments using Teams? 
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Reference Guide for Parents 
RGP#6- Can they check their grades in Teams? 

 

 
Students can see grades fo r t hei r assignments, too! I n the  same General channel w here they'l l  find thei r 

Assignments and  ot her essen tial tabs, your  student can  select Grades to see thei r poi nts on  past  wo rk. Read 

more abou t h ow students ca n naviga te thei r g rades. 

 

 

Garcia, Emma 
, .,... ..../guardians rece1ve 'iee ·tysummary.  Vu!w 

 
 
 

Duedat  .. Asstgnment • Status  Po nts 

 

 
Jan 21  Take Home Waves Ou1z V1e.ve<t /30 

 

 
Jan 13  Watch Waves and Fnctto.•. Returned  5/5 

 

 
Jan 9  Essay on space theory ftlm  Returned  28/30 

 

 
Jan 7  Subm•t your  proJect prog...  Returned 33/40 

 

 
Jan 6  Create a study gutOe for ••• Returned 17/20 

 
 

Oec 20. 2019   Begtn EM Waves proJec:  Returned 
39/30 

Extra cr:edtt.
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WHO SHOULD BE TESTED? 
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Who should be tested and where can they go for testing?  
 
Staff or students that are sent home with symptoms of COVID-19 as well 
as those that answer yes to the screening questionnaire should be referred 
to their healthcare provider for further evaluation and testing. The medical 
provider and/or the school district may provide a list of COVID-19 test sites 
in Niagara County: https://www.niagaracounty.com/health/Services/Public-
Health-Preparedness/2019-Novel-Coronavirus-COVID-19.  
 
The Niagara County Department of Health recommends COVID-19 testing 
for quarantines managed by the NCDOH (to include close contacts, those 
with international travel as well as those who traveled to a state with 
widespread transmission of COVID-19). In the event that large-scale 
testing at the school is needed, a local drive-thru COVID-19 sample 
collection site may be utilized by coordinating with the NCDOH.  
 
Source: NYSDOH Interim Guidance - https://on.ny.gov/31AI6tm  
NYSED Guidance - https://bit.ly/3fVLPHr)  
 
CDC https://www.cdc.gov/coronavirus/2019-ncov/community/schools- 
childcare/k-12-testing.html  
  

https://www.niagaracounty.com/health/Services/Public-Health-Preparedness/2019-Novel-Coronavirus-COVID-19
https://www.niagaracounty.com/health/Services/Public-Health-Preparedness/2019-Novel-Coronavirus-COVID-19
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CONTACT TRACING 
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Contact Tracing  
 
The Niagara County Department of Health (NCDOH) has the authority and 
responsibility to perform contact tracing. Once notified of a positive case, 
the NCDOH conducts an investigation and will contact and notify the school 
nurse (or other designated person as determined by the school district). 
Depending on the specifics of the case and potential exposures, additional 
close contacts will be elicited, and quarantine and/or notification may be 
determined. The school will support the NCDOH contact tracing efforts with 
information relevant to who may have had contact at school with a 
confirmed case by sharing supporting documents such as:  
 Attendance records of students and staff members  

 Visitor logs to include date, time, rooms visited  

 Roster of students on the bus route  

 Class schedule of activities (such as cafeteria, playground, gym)  

 Relevant contact information for close contacts (name, address, phone 
number)  
 
According to the NYSDOH, the definition of close contact with COVID-19 
cases, for purposes of contact investigations and potential movement 
restrictions such as quarantine, includes, but is not limited to:  
 Sharing the same household;  

 Direct physical contact;  

 Direct contact with infectious secretions of a COVID-19 case (e.g. being 
coughed on, touching used paper tissues with a bare hand); or  

 Being within 6 feet of a case for 10 minutes or more (e.g. room, car).  
 
The NCDOH will also consider other factors such as proximity of contact, 
duration of exposure (e.g. longer exposure time likely increases exposure 
risk), and whether the individual has symptoms (e.g. coughing likely 
increases exposure risk), when deciding whether an exposure resulted in 
close contact. Close contacts are required to be quarantined according to 
NYSDOH for 14 days and are monitored by NCDOH. Confidentiality will be 
maintained as required by federal and state law regulations. NCDOH will 
only discuss names of cases with appropriate school personnel consistent 
with HIPAA. No parents or other students will be informed of names or 
identifying information.  
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In some cases, a school may decide to make notifications to other students 
and staff in the classroom or building who are not close contacts. These 
individuals could be considered proximate contacts. A proximate contact is 
considered as being in the same enclosed environment such as a 
classroom, office, or gathering but greater than 6 ft. from a person 
displaying symptoms of COVID-19 or someone who are tested positive for 
COVID-19. These individuals should be monitored for signs and symptoms 
but are not part of the contact tracing effort.  
 
Source: NYSDOH Health Advisory 040820 https://on.ny.gov/3fSBRGs  
NYSDOH Guidance https://on.ny.gov/33S6idC  
CDC Community Exposure: https://bit.ly/2PJlqlp  
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Public Meetings 
 
The NFCSD held Public Meetings with their parents, community members 
and stakeholders, to address and discuss potential concerns and or 
outstanding questions regarding school reopening plans on: 
 

- Tuesday, August 11, 2020 – 7:00 p.m. 
- Thursday, August 13,. 2020 – 7:00 p.m. 
- Tuesday, August 18, 2020 - 2:00 p.m. 

 
The NFCSD held meetings with their teaching staff on: 
 

- Monday, August 10, 2020 – 7:00 p.m. 
- Monday, August 17, 2020 – 7:00 p.m. 
- Sunday, August 23, 2020 – 7:00 p.m. 

 

 




